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THE STATE OF TEXAS ' 
' 

COUNTY  OF  HARRIS ' 

 

 I.  PARTIES 

 

A. Address 

THIS AGREEMENT FOR FEDERAL REPRESENTATION ("Agreement") is made by 

and between the CITY OF HOUSTON, TEXAS ("City"), a municipal corporation, and 

__________________________________ ("Contractor"), a _____________________ doing 

business in Texas. 

The initial addresses of the parties, which one party may change by giving written notice to 

the other party, are as follows: 

 

City       Contractor 

 

Director, Intergovernmental Relations  __________________________________ 

or Designee      __________________________________ 

City of Houston     __________________________________ 

P.O. Box 1562      __________________________________ 

Houston, Texas 77251 

 

The Parties agree as follows: 

B. Table of Contents 

This Agreement consists of the following sections: 
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C. Signatures 

 

 The Parties have executed this Agreement in multiple copies, each of which is an original. 

 

ATTEST/SEAL:    __________________________________ 

 

 

By:___________________________  By:_____________________________ 

Name:      Name: 

Title:      Title: 

 

ATTEST/SEAL:    CITY OF HOUSTON, TEXAS 

Signed by: 

 

 

______________________________ _______________________________ 

City Secretary     Mayor 

 

APPROVED:     COUNTERSIGNED BY: 

 

 

_____________________________  ________________________________ 

Director, Intergovernmental Relations City Controller 

 

 

APPROVED AS TO FORM:   DATE COUNTERSIGNED: 

 

 

____________________________  ________________________________ 

Sr. Assistant City Attorney 

L.D. File No.    
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 II.  DEFINITIONS 

As used in this Agreement, the following terms have the meanings set out below: 

"Agreement" means this contract between the Parties, including all exhibits and any written 

amendments authorized by City Council and Contractor. 

"City" is defined in the preamble of this Agreement and includes its successors and assigns. 

"Contractor" is defined in the preamble of this Agreement and includes its successors and 

assigns. 

   "Countersignature Date" means the date shown as the date countersigned on the signature 

page of this Agreement. 

"Director" means the City's Director of Intergovernmental Relations, or the person she 

designates. 

"Parties" mean all the entities set out in the Preamble who are bound by this Agreement. 

 III.  DUTIES OF CONTRACTOR 

A. Scope of Services 

Services in General 

In consideration of the payments specified in this Agreement, Contractor shall provide all 

labor, material, and supervision necessary to perform the services described in Exhibit "A." 

B. Reports 

Contractor shall submit all reports and progress updates required by the Director. 

C. RELEASE 

CONTRACTOR AGREES TO AND SHALL RELEASE THE CITY, ITS AGENTS, 

EMPLOYEES, OFFICERS, AND LEGAL REPRESENTATIVES (COLLECTIVELY THE 
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“CITY”) FROM ALL LIABILITY FOR INJURY, DEATH, DAMAGE, OR LOSS TO 

PERSONS OR PROPERTY SUSTAINED IN CONNECTION WITH OR INCIDENTAL TO 

PERFORMANCE UNDER THIS AGREEMENT, EVEN IF THE INJURY, DEATH, 

DAMAGE, OR LOSS IS CAUSED BY THE CITY’S CONCURRENT NEGLIGENCE 

AND/OR THE CITY’S STRICT PRODUCTS LIABILITY OR STRICT STATUTORY 

LIABILITY. 

D. Insurance 

Contractor shall maintain in effect certain insurance coverage and shall furnish certificates of 

insurance, in duplicate form, before beginning its performance under this Agreement.  All liability 

policies must be issued by a Company with a Certificate of Authority from the State Department of 

Insurance to conduct insurance business in Texas or a rating of at least B+ and a financial size of 

Class VI or better according to the current year's Best's Key Rating Guide, Property-Casualty United 

States.  Contractor shall maintain the following insurance coverages in the following amounts: 

Professional Liability 

 

 $1,000,000 combined single limit 

 

 Defense costs are excluded from the face amount of the policy. 

 Aggregate Limits are per 12-month policy period 

 unless otherwise indicated. 

 

Contractor shall give 30 days written notice to the City before policies may be canceled or 

nonrenewed.  Within the 30 day period, Contractor shall provide other suitable policies in lieu of 

those about to be canceled, materially changed, or nonrenewed so as to maintain in effect the 

required coverage.  If Contractor does not comply with this requirement, the Director, at his or her 
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sole discretion, may immediately suspend Contractor from any further performance under this 

Agreement and begin procedures to terminate for default.  

E. Warranties 

Contractor's performance shall conform to the professional standards prevailing in the United 

States with respect to the scope, quality, due diligence, and care of the services and products 

Contractor provides under this Agreement. 

F. Confidentiality - Protection of City's Interest 

Contractor, its agents, employees, contractors, and subcontractors shall hold all City 

information, data, and documents (collectively, “the Information”) that they receive, or to which they 

have access, in strictest confidence.  Contractor, its agents, employees, contractors, and 

subcontractors shall not disclose, disseminate, or use the Information unless the Director authorizes it 

in writing.  If Contractor employs third party consultants or subcontractors in connection with its 

representation of the City, Contractor shall obtain written agreements from such third parties which 

bind them to the terms in this Section. 

G. Use of Work Products 

(1) The City may use all notes, plans, computations, databases, tabulations, exhibits, 

photographs, reports, underlying data and other work products (collectively, the “Documents”) that 

Contractor prepares or obtains under this Agreement. 

(2) Contractor shall deliver the original Documents to the Director on request.  Within 

five working days after this Agreement terminates, Contractor shall deliver to the Director the 

original Documents, and all other files and materials Contractor produces or gathers during its 



 

 3/12/2014 

 8 

performance under this Agreement.  Contractor may retain copies of any such Documents for its own 

use. 

H. COPYRIGHT INFRINGEMENT 

CONTRACTOR AGREES TO AND SHALL RELEASE AND DEFEND, 

INDEMNIFY, AND HOLD HARMLESS THE CITY, ITS AGENTS, EMPLOYEES, 

OFFICERS, AND LEGAL REPRESENTATIVES (COLLECTIVELY THE “CITY”) FROM 

ALL CLAIMS OR CAUSES OF ACTION BROUGHT AGAINST THE CITY BY ANY 

PARTY, INCLUDING CONTRACTOR, ALLEGING THAT THE CITY'S USE OF ANY 

EQUIPMENT, SOFTWARE, PROCESS, OR DOCUMENTS CONTRACTOR FURNISHES 

DURING THE TERM OF THIS AGREEMENT INFRINGES ON A PATENT, COPYRIGHT, 

OR TRADEMARK, OR MISAPPROPRIATES A TRADE SECRET.  CONTRACTOR 

SHALL PAY ALL COSTS (INCLUDING, WITHOUT LIMITATION, ATTORNEYS’ FEES, 

COURT COSTS, AND ALL OTHER DEFENSE COSTS, AND INTEREST) AND DAMAGES 

AWARDED.  

CONTRACTOR SHALL NOT SETTLE ANY CLAIM ON TERMS WHICH 

PREVENT THE CITY FROM USING THE EQUIPMENT, SOFTWARE, PROCESS, AND 

DOCUMENTS WITHOUT THE CITY’S PRIOR WRITTEN CONSENT. 

WITHIN 60 DAYS AFTER BEING NOTIFIED OF THE CLAIM, CONTRACTOR 

SHALL, AT ITS OWN EXPENSE, EITHER (1) OBTAIN FOR THE CITY THE RIGHT TO 

CONTINUE USING THE EQUIPMENT, SOFTWARE, PROCESS, AND DOCUMENTS OR, 

(2) IF BOTH PARTIES AGREE, REPLACE OR MODIFY THEM WITH COMPATIBLE 

AND FUNCTIONALLY EQUIVALENT PRODUCTS.  IF NONE OF THESE 
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ALTERNATIVES IS REASONABLY AVAILABLE, THE CITY MAY RETURN THE 

EQUIPMENT, SOFTWARE, OR DOCUMENTS, OR DISCONTINUE THE PROCESS, AND 

CONTRACTOR SHALL REFUND THE PURCHASE PRICE. 

I. Licenses and Permits 

Contractor shall obtain, maintain, and pay for all licenses, permits, and certificates including 

all professional licenses required by this contract or any statute, ordinance, or regulation, including 

but not limited to registration as a federal lobbyist in the District of Columbia.  Contractor shall 

immediately notify the Director of any suspension, revocation, or other detrimental action against his 

or her license. 

J. Compliance with Laws 

Contractor shall comply with all applicable state and federal laws and regulations and the 

City Charter and Code of Ordinances. 

K. Compliance with Equal Opportunity Ordinance 

Contractor shall comply with City's Equal Employment Opportunity Ordinance as set out in 

Exhibit "B". 

L. Drug Abuse Detection and Deterrence 

The Mayor of the City hereby agrees that Contractor is excused from complying with 

Executive Order No. 1-31 in that Contractor has a controlled substance policy actively in place and 

Contractor agrees to maintain its controlled substance policy during the term of this Agreement. 
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M. Conflicts of Interest 

Contractor represents and warrants that after a thorough review pursuant to its normal 

conflict-checking procedures, as of the Countersignature Date of this Agreement, Contractor believes 

that it does not have an actual or potential conflict of interest with the City. 

The Contractor will avoid taking any action knowingly that will raise a potential or actual 

conflict of interest between the City's interests and the interests of other clients; in the event such 

action is so taken the Contractor shall immediately notify the Director by fax transmission or 

telephone and immediately take action to resolve the conflict in a manner favorable to the City. 

If actual or potential conflict arises between the City's interests and the interests of other 

clients the Firm represents, the Firm shall immediately notify the City Attorney by fax transmission 

or telephone.  If the City Attorney consents to the Firm's continued representation of the other 

clients, the City Attorney shall notify the Firm in writing.  If the City Attorney does not issue written 

consent within three business days after receipt of the Firm's notice, the Firm shall immediately 

terminate its representation of the other client whose interests are or may be in conflict with those of 

the City.  

The scope of services includes monitoring regulatory matters and pending legislation, 

developing recommended action plans, briefing Members of Congress and communicating with the 

U.S. Conference of Mayors, the National League of Cities and other interest groups and federal 

regulatory  agencies as directed by the Director on regulatory and legislative issues that could affect 

the city.  However, if an ethical conflict presents due to an action taken by or a position asserted by a 

client of Contractor, but not by any action taken or position asserted by Contractor itself, this 

Agreement shall not require Contractor to provide advice to the city regarding matters and policy 
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relating to such conflict in which the city's position is adverse to the position of the conflicted firm 

clients. 

 N. MWBE Compliance  

 Contractor shall comply with the City's Minority and Women Business Enterprise ("MWBE") 

programs as set out in Chapter 15, Article V of the City of Houston Code of Ordinances.  Contractor 

shall make good faith efforts to award subcontracts or supply agreements in at least 11% of the value 

of this Agreement to MWBEs.  Contractor acknowledges that it has reviewed the requirements for 

good faith efforts on file with the City's Office of Business Opportunity and will comply with them. 

 Contractor shall require written subcontracts with all MWBE subcontractors and shall submit 

all disputes with MWBEs to mediation to be conducted in Houston, Texas, if directed to do so by the 

Office of Business Opportunities Director.   

 O. Subcontractors and Personnel of the Contractor 

Contractor shall ensure that all of its subcontractors are at all times duly licensed as federal 

lobbyists in the District of Columbia.   

Upon notice from the Director that the City considers the services performed by a Contractor 

employee or subcontractor to be inadequate, Contractor shall give due consideration to removing 

such employee or subcontractor from performing services under this Agreement. 

 IV. DUTIES OF CITY 

A. Payment Terms 

[TO BE NEGOTIATED] 

B. Expenses and Reimbursement 

[TO BE NEGOTIATED] 
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C. Taxes 

The City is exempt from payment of Federal Excise and Transportation Tax and Texas 

Limited Sales and Use Tax.  Contractor's invoices to the City must not contain assessments of any of 

these taxes.  The Director will furnish the City’s exemption certificate and federal tax identification 

number to Contractor if requested. 

D. Method of Payment 

[TO BE NEGOTIATED] 

E. Method of Payment - Disputed Payments 

If the City disputes any items in an invoice Contractor submits for any reason, including lack 

of supporting documentation, the Director shall temporarily delete the disputed item and pay the 

remainder of the invoice.  The Director shall promptly notify Contractor of the dispute and request 

remedial action.  After the dispute is settled, Contractor shall include the disputed amount on a 

subsequent regularly scheduled invoice or on a special invoice for the disputed item only. 

F. Limit of Appropriation 

(1) The City's duty to pay money to Contractor under this Agreement is limited in its 

entirety by the provisions of this Section. 

(2) In order to comply with Article II, Sections 19 and 19a of the City's Charter and 

Article XI, Section 5 of the Texas Constitution, the City has appropriated and allocated the sum of 

$_______ to pay money due under this Agreement (the "Original Allocation").  The executive and 

legislative officers of the City, in their discretion, may allocate supplemental funds for this 

Agreement, but they are not obligated to do so.  Therefore, the parties have agreed to the following 

procedures and remedies:  
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(3) The City makes a supplemental allocation by sending a notice signed by the Director 

and the City Controller to Contractor in substantially the following form: 

 "NOTICE OF SUPPLEMENTAL ALLOCATION OF FUNDS" 

 

TO:  [Name of Contractor] 

 

FROM: City of Houston, Texas (the "City") 

 

DATE:  [Date of notice] 

 

SUBJECT: Supplemental allocation of funds for the purpose of the "[title of this 

Agreement]" between the City and (name of Contractor) countersigned by the 

City Controller on (Date of Countersignature) (the "Agreement"). 

 

I, (name of City Controller), City Controller of the City of Houston, certify that the 

supplemental sum of $__________, upon the request of the below-signed Director, has been 

allocated for the purposes of the Agreement out of funds appropriated for this purpose by the City 

Council of the City of Houston.  This supplemental allocation has been charged to such 

appropriation. 

 

The aggregate of all sums allocated for the purpose of such Contract, including the Original 

Allocation, and all supplemental allocations (including this one), as of the date of this notice, is 

$__________. 

 

SIGNED: 

 

(Signature of the City Controller) 

City Controller of the City 

REQUESTED: 

 

(Signature of the Director) 

Director 

 

(4) The Original Allocation plus all supplemental allocations are the Allocated Funds.  

The City shall never be obligated to pay any money under this Agreement in excess of the Allocated 

Funds.  Contractor must assure itself that sufficient allocations have been made to pay for services it 

provides.  If Allocated Funds are exhausted, Contractor’s only remedy is suspension or termination 
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of its performance under this Agreement, and it has no other remedy in law or in equity against the 

City and no right to damages of any kind. 

 V.  TERM AND TERMINATION 

A. Contract Term 

This Agreement is effective on Countersignature Date and remains in effect for ___ (_) years, 

unless sooner terminated under this Agreement. 

B. Renewals 

Upon expiration of the initial term, this Agreement may be renewed for ___ (_) successive 

one-year term upon the same terms and conditions, if the Director, at his or her sole discretion, 

makes a written request for renewal to Contractor at least thirty (30) days before expiration of the 

initial term and if sufficient funds are allocated to pay for such renewal term. 

C. Termination for Convenience by City 

The Director may terminate this Agreement at any time by giving five (5) days written notice 

to Contractor.  The City's right to terminate this Agreement for convenience is cumulative of all 

rights and remedies which exist now or in the future. 

On receiving the notice, Contractor shall, unless the notice directs otherwise, immediately 

discontinue all services under this Agreement and cancel all existing orders and subcontracts that are 

chargeable to this Agreement.  As soon as practicable after receiving the termination notice, 

Contractor shall submit an invoice showing in detail the services performed under this Agreement up 

to the termination date.  The City shall then pay the fees to Contractor for services actually 

performed, but not already paid for, in the same manner as prescribed in Section IV unless the fees 

exceed the allocated funds remaining under this Agreement. 
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TERMINATION OF THIS AGREEMENT AND RECEIPT OF PAYMENT FOR 

SERVICES RENDERED ARE CONTRACTOR'S ONLY REMEDIES FOR THE CITY’S 

TERMINATION FOR CONVENIENCE, WHICH DOES NOT CONSTITUTE A DEFAULT OR 

BREACH OF THIS AGREEMENT.  CONTRACTOR WAIVES ANY CLAIM (OTHER THAN 

ITS CLAIM FOR PAYMENT AS SPECIFIED IN THIS SECTION), IT MAY HAVE NOW OR IN 

THE FUTURE FOR FINANCIAL LOSSES OR OTHER DAMAGES RESULTING FROM THE 

CITY'S TERMINATION FOR CONVENIENCE. 

D. Termination for Cause 

If Contractor defaults under this Agreement, the Director may either terminate this 

Agreement or allow Contractor to cure the default as provided below.  The City's right to terminate 

this Agreement for Contractor's default is cumulative of all rights and remedies which exist now or 

in the future.  Default by Contractor occurs if:  

(1)  Contractor fails to perform any of its duties under this Agreement;  

(2)  Contractor becomes insolvent;  

(3)  all or a substantial part of Contractor’s assets are assigned for the benefit of its 

creditors; or 

 (4)  a receiver or trustee is appointed for Contractor.   

If a default occurs, the Director may, but is not obligated to, deliver a written notice to 

Contractor describing the default and the termination date.  The Director, at his or her sole option, 

may extend the termination date to a later date.  If the Director allows Contractor to cure the default 

and Contractor does so to the Director’s satisfaction before the termination date, then the termination 
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is ineffective.  If Contractor does not cure the default before the termination date, then the Director 

may terminate this Agreement on the termination date, at no further obligation of the City.  

To effect final termination, the Director must notify Contractor in writing.  After receiving 

the notice, Contractor shall, unless the notice directs otherwise, immediately discontinue all services 

under this Agreement, and promptly cancel all orders or subcontracts chargeable to this Agreement. 

E. Termination for Cause by Contractor 

Contractor may terminate its performance under this Agreement only if the City defaults and 

fails to cure the default after receiving written notice of it.  Default by the City occurs if the City fails 

to perform one or more of its material duties under this Agreement.  If a default occurs and 

Contractor wishes to terminate the Agreement, then Contractor must deliver a written notice to the 

Director describing the default and the proposed termination date.  The date must be at least 30 days 

after the Director receives notice.  Contractor, at its sole option, may extend the proposed termination 

date to a later date.  If the City cures the default before the proposed termination date, then the 

proposed termination is ineffective.  If the City does not cure the default before the proposed 

termination date, then Contractor may terminate its performance under this Agreement on the 

termination date. 

F. Mutual Termination 

The Director and Contractor may agree in writing to terminate this Agreement.  A 

termination under this provision is without further obligation to either party. 
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 VI.  MISCELLANEOUS 

A. Independent Contractor 

Contractor shall perform its obligations under this Agreement as an independent contractor 

and not as an employee of the City. 

B. Severability 

If any part of this Agreement is for any reason found to be unenforceable, all other parts 

remain enforceable unless the result materially prejudices either party. 

C. Entire Agreement 

This Agreement merges the prior negotiations and understandings of the Parties  and 

embodies the entire agreement of the Parties.  No other agreements, assurances, conditions, 

covenants (express or implied), or other terms of any kind, exist between the Parties regarding this 

Agreement. 

D. Written Amendment 

Unless otherwise specified elsewhere in this Agreement, this Agreement may be amended 

only by written instrument executed on behalf of the City (by authority of an ordinance adopted by 

the City Council) and Contractor.  The Director is only authorized to perform the functions 

specifically delegated to him or her in this Agreement. 

E. Applicable Laws 

This Agreement is subject to the laws of the State of Texas, the City Charter and Ordinances, 

the laws of the federal government of the United States, and all rules and regulations of any 

regulatory body or officer having jurisdiction. 

Venue for any litigation relating to this Agreement is Harris County, Texas. 
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F. Notices 

All notices required or permitted by this Agreement must be in writing and are deemed 

delivered on the earlier of the date actually received or the third day following: (1) deposit in a 

United States Postal Service post office or receptacle; (2) with proper postage (certified mail, return 

receipt requested); and (3) addressed to the other party at the address set out in the preamble of this 

Agreement or at such other address as the receiving party designates by proper notice to the sending 

party. 

G. Captions 

Captions contained in this Agreement are for reference only, and, therefore, have no effect in 

construing this Agreement.  The captions are not restrictive of the subject matter of any section in 

this Agreement.  

H. Non-Waiver 

If either party fails to require the other to perform a term of this Agreement, that failure does 

not prevent the party from later enforcing that term and all other terms.  If either party waives the 

other’s breach of a term, that waiver does not waive a later breach of this Agreement. 

An approval by the Director, or by any other employee or agent of the City, of any part of 

Contractor’s performance does not waive compliance with this Agreement or establish a standard of 

performance other than that required by this Agreement and by law.  The Director is not authorized 

to vary the terms of this Agreement. 

I. Inspections and Audits 

City representatives may have the right to perform, or have performed, (1) audits of 

Contractor’s books and records, and (2) inspections of all places where work is undertaken in 
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connection with this Agreement.  Contractor shall keep its books and records available for this 

purpose for at least three (3) years after this Agreement terminates.  This provision does not affect 

the applicable statute of limitations. 

J. Enforcement 

The City Attorney or his or her designee may enforce all legal rights and obligations under 

this Agreement without further authorization.  Contractor shall provide to the City Attorney all 

documents and records that the City Attorney requests to assist in determining Contractor's 

compliance with this Agreement, with the exception of those documents made confidential by 

federal or State law or regulation. 

K. Ambiguities 

If any term of this Agreement is ambiguous, it shall not be construed for or against any party 

on the basis that the party did or did not write it. 

L. Survival 

Contractor shall remain obligated to the City under all clauses of this Agreement that 

expressly or by their nature extend beyond the expiration or termination of this Agreement. 

M. Parties In Interest 

This Agreement does not bestow any rights upon any third party, but binds and benefits the 

City and Contractor only. 

N. Successors and Assigns 

This Agreement binds and benefits the Parties and their legal successors and permitted 

assigns; however, this provision does not alter the restrictions on assignment and disposal of assets 
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set out in the following paragraph.  This Agreement does not create any personal liability on the part 

of any officer or agent of the City. 

O. Business Structure and Assignments 

Contractor shall not assign this Agreement at law or otherwise or dispose of all or 

substantially all of its assets without the Director’s prior written consent.  Nothing in this clause, 

however, prevents the assignment of accounts receivable or the creation of a security interest as 

described in '9.406 of the Texas Business & Commerce Code.  In the case of such an assignment,  

Contractor shall immediately furnish the City with proof of the assignment and the name, telephone 

number, and address of the Assignee and a clear identification of the fees to be paid to the Assignee. 

Contractor shall not delegate any portion of its performance under this Agreement without 

the Director’s prior written consent. 

P. Remedies Cumulative 

Unless otherwise specified elsewhere in this Agreement,  the rights and remedies contained in 

this Agreement are not exclusive, but are cumulative of all rights and remedies which exist now or in 

the future.  Neither party may terminate its duties under this Agreement except in accordance with its 

provisions. 

 Q. Pay or Play 

 

The requirements and terms of the City of Houston Pay or Play program, as set out in 

Executive Order 1-7, are incorporated into this Agreement for all purposes.  Contractor has reviewed 

Executive Order No. 1-7 and shall comply with its terms and conditions as they are set out at the 

time of City Council approval of this Agreement. 
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R. CONTRACTOR DEBT 

IF CONTRACTOR, AT ANY TIME DURING THE TERM OF THIS AGREEMENT, 

INCURS A DEBT, AS THE WORD IS DEFINED IN SECTION 15-122 OF THE HOUSTON CITY 

CODE OF ORDINANCES, IT SHALL IMMEDIATELY NOTIFY THE CITY CONTROLLER IN 

WRITING.  IF THE CITY CONTROLLER BECOMES AWARE THAT CONTRACTOR HAS 

INCURRED A DEBT, SHE SHALL IMMEDIATELY NOTIFY CONTRACTOR IN WRITING.  IF 

CONTRACTOR DOES NOT PAY THE DEBT WITHIN 30 DAYS OF EITHER SUCH 

NOTIFICATION, THE CITY CONTROLLER MAY DEDUCT FUNDS IN AN AMOUNT EQUAL 

TO THE DEBT FROM ANY PAYMENTS OWED TO CONTRACTOR UNDER THIS 

AGREEMENT, AND CONTRACTOR WAIVES ANY RECOURSE THEREFOR.  

CONTRACTOR SHALL FILE A NEW AFFIDAVIT OF OWNERSHIP, USING THE FORM 

DESIGNATED BY CITY, BETWEEN FEBRUARY 1 AND MARCH 1 OF EVERY YEAR 

DURING THE TERM OF THIS AGREEMENT. 
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 EXHIBIT A 

 SCOPE OF SERVICES 

 

[REFER TO RFQ TO BE FURTHER DETAILED DURING NEGOTIATIONS.] 

 



 

 

EXHIBIT B  

 

KEY PERSONNEL 

 

Contractor represents that _____________will have the responsibility for providing the 

above services to the City.  Other members of Contractor's firm who may also provide services 

hereunder are as follows: 

 

 

 

 

 

 

 

 

 

 

 



 

 

 EXHIBIT C 

 EQUAL EMPLOYMENT OPPORTUNITY 

 

1. The contractor, subcontractor, vendor, supplier, or lessee will not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, national origin, or age.  The contractor, subcontractor, vendor, supplier, or lessee will take 

affirmative action to ensure that applicants are employed and that employees are treated during employment without regard to their race, religion, 

color, sex, national origin, or age.  Such action will include, but not be limited to, the following:  employment; upgrading; demotion or transfer; 

recruitment advertising; layoff or termination; rates of pay or other forms of compensation and selection for training, including apprenticeship.  

The contractor, subcontractor, vendor, supplier or lessee agrees to post in conspicuous places available to employees, and applicants for 

employment, notices to be provided by the City setting forth the provisions of this Equal Employment Opportunity Clause. 

 

2. The contractor, subcontractor, vendor, supplier, or lessee states that all qualified applicants will receive consideration for 

employment without regard to race, religion, color, sex, national origin or age. 

 

3. The contractor, subcontractor, vendor, supplier, or lessee will send to each labor union or representatives of workers with which 

it has a collective bargaining agreement or other contract or understanding, a notice to be provided by the agency contracting officer advising the 

said labor union or worker's representative of the contractor's and subcontractor's commitments under Section 202 of Executive Order No. 11246, 

and shall post copies of the notice in conspicuous places available to employees and applicants for employment. 

 

4. The contractor, subcontractor, vendor, supplier, or lessee will comply with all provisions of Executive Order No. 11246 and the 

rules, regulations, and relevant orders of the Secretary of Labor or other Federal Agency responsible for enforcement of the equal employment 

opportunity and affirmative action provisions applicable and will likewise furnish all information and reports required by the Mayor and/or 

Contractor Compliance Officer(s) for purposes of investigation to ascertain and effect compliance with this program. 

 

5. The contractor, subcontractor, vendor, supplier, or lessee will furnish all information and reports required by Executive Order 

No. 11246, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to all books, records, and 

accounts by the appropriate City and Federal Officials for purposes of investigations to ascertain compliance with such rules, regulations, and 

orders.  Compliance reports filed at such times as directed shall contain information as to the employment practice policies, program, and work 

force statistics of the contractor, subcontractor, vendor, supplier, or lessee. 

 

6. In the event of the contractor's, subcontractor's, vendor's, supplier's, or lessee's non-compliance with the non-discrimination 

clause of this contract or with any of such rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part, 

and the contractor, subcontractor, vendor, supplier, or lessee may be declared ineligible for further City contracts in accordance with procedures 

provided in Executive Order No. 11246, and such other sanctions may be imposed and remedies invoked as provided in the said Executive Order, 

or by rule, regulation, or order of the Secretary of Labor, or as may otherwise be provided by law. 

 

7. The contractor shall include the provisions of paragraphs 1-8 of this Equal Employment Opportunity Clause in every 

subcontract or purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of 

Executive Order No. 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor.  The contractor 

will take such action with respect to any subcontractor or purchase order as the contracting agency may direct as a means of enforcing such 

provisions including sanctions for noncompliance; provided, however, that in the event the contractor becomes involved in, or is threatened with 

litigation with a subcontractor or vendor as a result of such direction by the contracting agency, the contractor may request the United States to 

enter into such litigation to protect the interests of the United States. 

 

8. The contractor shall file and shall cause his or her subcontractors, if any, to file compliance reports with the City in the form 

and to the extent as may be prescribed by the Mayor.  Compliance reports filed at such times as directed shall contain information as to the 

practices, policies, programs, and employment policies and employment statistics of the contractor and each subcontractor. 

 

 


